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Introduction

What is IDRIS?

IDRIS (the Infectious Disease Reporting Information System) is Louisiana’s new web-based tool for
local and state-wide infectious disease surveillance. The ability of the Infectious Disease
Epidemiology Program to respond quickly and proactively to changes in disease patterns in the
state is dependent upon timely collection and analysis of diseases that are reportable in Louisiana.
With IDRIS we now have an improved web-based reporting tool that greatly enhances our ability
to quickly generate reports and analysis useful in detecting changes in the patterns of disease
occurrence in Louisiana.

IDRIS consists of two ‘modules’:
» the Health Care Facility (HCF) module used by hospitals, and
» the Disease Surveillance Management System (DSMS) module used by OPH DSS and Epi
staff.

What info does this DSMS ‘Quick Start’ manual cover?

This ‘Quick Start’ manual gives you the basic information you need to get started with IDRIS’s
DSMS module. A comprehensive IDRIS DSMS manual is available via the Help links located on
IDRIS’ screens. (The HCF module, which has fewer features than DSMS, is described in the IDRIS
HCF ‘Quick Start’ Manual.)

System Requirements

IDRIS works best with Internet Explorer version 7.0 or newer, and with Adobe Reader version 5.1
or newer.

Internet Explorer can be downloaded at http://www.microsoft.com/windows/ie/downloads/
Adobe Reader can be downloaded at http://www.adobe.com/products/acrobat/

Confidentiality

While disease reporting is required by state law as outlined by chapter 2 of the Louisiana State
Sanitary Code, patient confidentiality must be maintained. IDRIS uses a secure data network that
assures the privacy of transmitted data. It is important for those entering data to maintain the
privacy of their password as well as closing/logging out of the database when the computer is
unattended. It is the responsibility of the user to assure confidentiality of disease data and
prohibit unauthorized use of the database information. This means that all data transactions
occurring under the use of an individuals’ user id will be legally their responsibility.
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Contact Information
Please use our toll-free number for Class A disease reporting: 1-800-256-2748

If you forget your IDRIS password, please contact the Office of Public Health computer Help Desk
at 225-342-5111.

For all other IDRIS-related problems, please one of our Infectious Disease Epidemiology Program
IDRIS support staff members.

Support Personnel Phone Number Email
Christine Romalewski 504-219-4545 christine.romalewski@Ia.gov
Theresa Sokol 504-219-4539 theresa.sokol@la.gov

Getting Help with IDRIS

This IDRIS ‘Quick-Start” manual provides you with an introduction to the basics of IDRIS’ Disease
Surveillance Management System (DSMS). In addition to this introduction, a comprehensive IDRIS
DSMS User Manual is accessible via the button that appears in the upper right corner of the
Case Listing screen, which is the screen you see immediately after you log into IDRIS.

In addition to the User Manuals, the support personnel identified above can be contacted at any
time to help you with any questions or problems that might arise.
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Getting Into IDRIS

Getting Your Username and Password

If you need access to IDRIS, please contact one of the Office of Public Health support staff listed
above. An account will be created for you, and you’ll be assigned a Username and Password that
give you access to IDRIS. You'll also be told how to create a shortcut to IDRIS on your computer’s
desktop screen.

Logging into IDRIS

Double click the IDRIS shortcut on your desktop using the left mouse button. You’ll be taken to
the Office of Public Health Single Sign-On screen where you’ll type in your Username and
Password. Hit enter on your keyboard or click once on the button with your mouse.

Please note that the Password is case sensitive.

¢, Office of Public Health

Welcome to the Office of Public Health Portal

Single Sign-On

Enter your Single Sign-On user name and password to login.

Username: Password

(og)

Type in your Username and Password.
Then click the button.
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Navigating through IDRIS’
Disease Surveillance Management System (DSMS)
You navigate through IDRIS’ DSMS by using the links at the top of the screen (Case Investigation,

Reports, and Logout) as well as the menu of links on the left side of the screen. When you goto a
new link at the top of the screen, the left-menu of links changes.

The Case Investigation link provides you with left-menu links that you use for reviewing cases,
editing and adding information to cases, entering new cases, and assigning case statuses.
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The Reports link provides you with left-menu links that you use to create canned reports.
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The Logout link gets you started on the logout process.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM E

Case Investigation Reports Logout
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Understanding DSMS’ “Investigation Status”

In IDRIS the Investigation Status is used to identify records that need to be reviewed by the DSS or
the Central Office Epidemiologist in order to have a Case Status assigned.
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These are the Investigation Statuses used in IDRIS:

» Regional Pending — records that haven’t yet been reviewed by the DSS. These records can
be entered by a hospital user or by OPH staff.

» Regional Completed — cases that have been reviewed and completed by the DSS

» Edited Since Prior Regional Approval- records that the DSS has completed but are later
edited by a hospital user

» Central Office Completed- cases that have been reviewed and completed by the Central
Office Epi

» Edited Since Prior Central Approval- cases that have been completed by the Central Office
Epi but are later edited by a hospital user

» Superceded - duplicate record entry that has been deleted

» Canceled - deleted record

Starting Investigation Status Ending Investigation Status Who processes the record
- Regional Pending Regional Completed DSS
- Edited Since Prior Regional Approval
- Regional Completed Central Office Completed Central Epi
- Edited Since Prior Central Approval
- Superceded Doesn’t change Superuser

- Canceled
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Case Investigation Link — Brief Description of Left-Menu Links

The Case Investigation link at the top of the screen gives you access to the left-menu links that let
you access cases entered and edited by hospital and DSMS users, enter cases yourself, edit cases,
and search for cases.
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Below is a brief description of the Case Investigation left-menu links that are most important in
processing cases.

» Cases link takes you to the Case Listings screen, where you see a listing of cases that were
entered or edited by hospitals and DSMS users. This is where you’ll find the cases that you
need to process.
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» New Case link takes you to the data entry screen where you can enter new cases.

Record Entry Date :06/04/2009

Investigation Information

Hew Search
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Patient Information
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» Searches link displays saved searches that you’ve created and named. You can use these
searches repeatedly, without having to recreate them.

Case Investigation

Saved
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» New Search link displays criteria that you yourself can configure to create

0 your own temporary searches, for one-time use, or

0 searches that you can name and save so you can uses them repeatedly.
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Case Investigation Link — Searches

Creating a Saved Search

To display a list of the cases you need to process, IDRIS allows you to create, name, save, and run a
search query. After you create, name, and save your search query, you can set the query to be
your default search query, which means that the query will run automatically when you log into
IDRIS. This means that when you log in, the cases you need to process will automatically appear
on the Case Listings screen.

This is how you create a saved query that will display a listing of the cases you need to process.

1. Select Case Investigation on the top menu
2. Select New Search from left menu.

Case Investigation
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3. Enter a name for your search in the Name of Saved Search Field. When you give your
search a name, you can save it and use it in the future.

4. Check the Default Search check box because you want this to be your default search. If
you don’t check the default search box, you will have to manually run this search each time
you login to IDRIS.

Central Office Caze Status : Investigation Status ;

[Confirmea [a| [Edited Since Prior Regional Approval ~|
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5. DSSs will process cases with an Investigation Status of ‘Regional Pending’ or ‘Edited Since

Prior Regional Approval’. To select only these two Investigation Statuses for a DSS default
search, select ‘Edited Since Prior Regional Approval’ from the Investigation Status list box,
then press the ‘Ctrl’ key on your keyboard and select ‘Regional Pending’.

Case Investigation
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1) Edited Since Prior Regional Approval
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Central Office Epis will process cases with an Investigation Status of ‘Regional Completed’
or ‘Edited Since Prior Central Approval’. To select only these two Investigation Statuses for

a Central Epi default search, select ‘Edited Since Prior Central Approval’ from the
Investigation Status list box, then press the ‘Ctrl’ key on your keyboard and select

‘Regional Completed’.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTENI
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6. Select your Region from the Region menu

Geographic Criteria
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7. Click the |Save &Finish| button to make the search permanent. You will be taken to the
Saved Searches screen.
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You now have created your default search, which means that every time you log into IDRIS DSMS
your Case Listings screen will display a listing of the cases available for you to process. You can
use this same process to create other saved searches.

Viewing, Running, Editing, and Deleting a Saved Search

To see all of your saved searches, select Searches from the sidebar menu. This takes you to the
Saved Searches screen. From here you can run a saved search by clicking the [Search button, edit
a search by clicking the button, or delete a search by clicking the [Delete| button. The search
that you’ve designated as your default search can’t be deleted, but you can designate a different
search as your default search by editing the search that you want to set as the new default search
and putting a check in that search’s Default Search box.

Case Investigation

Saved
Searches —

I Hew ocarcn —
T All Open Investigations 081572008 X Search
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Form Search My Open Investigations 06/15/2009 Search

Alord Dhilac
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Temporary Searches
To do a one-time search for a case in DSMS, click New Search from the left side menu, then enter

the criteria you wish to search for and click the button to view search results. These results
will be temporary unless you save your search.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM
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Search Buttons — What Each Button Does

- displays the records that meet your search criteria. The display appears in the Case
Listings screen.

Save & Finish - makes your search permanent and takes you to the Saved Searches screen

- searches additional fields

Cancell - cancels all entries and returns to the Saved Searches screen

- takes you to the comprehensive DSMS manual
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Using a Wildcard in Your Search

In IDRIS’ Search the asterisk (*) is used a wildcard symbol in a text field. You can use this wildcard
to search when you are unsure of the spelling of a name or if you want to expand your search
parameters.

For example, if you want search for cases where the first name begins with “A” and the last name
is “Williams”, enter A* in the First Name field and Williams in the Last Name field.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

Case Investigation Reporis Logout
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The results of your search will include all names that begin with “A” and have “Williams” as the
last name.
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Case Investigation Link — Case Listings Screen

When you log into IDRIS, the first thing you see is your Case Listings screen displaying the results
of your default search. The Case Listings screen is IDRIS’ response to running a Search. You also
can get to the Case Listings screen by clicking on Case Investigation in the top menu, then clicking
on Cases in the left menu.

Fie
i
i

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

!

Case Investigation

Displaying results 151160 of 160 found
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You can manipulate the information on the Case Listings screen by using the buttons located on
the screen.

You can sort this listing by selecting a
parameter from the Sort dropdown menu,

INFECTIOUS DISEASH then clicking the button.

Case Investigation

Displaying results 1-10 of 103 found
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These buttons perform the following functions:
- run a saved search that you’ve selected from the dropdown above the Search button

- export data for the cases displayed in the listing. A CSV file is produced.
- link to the comprehensive IDRIS DSMS manual

- print the Case Listings screen
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Case Investigation Link — Processing a Case

Opening a Record from the Case Listings screen
After you run your default search, the Case Listings screen lists all of the cases that you have to
process. To review a record, click the button at the end of the row.

=22 , - . I o LA
DSS. - DI Cen.tral Office Epi ORMATION SYSTEM
Regional Pending and Regional Completed and —

Edited Since Prior
Regional Approval cases Central Approval cases
need to be processed. need to be processed.

I ew Case - _oetfn Status (v [[5or]
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New Search
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T Status Site Date |Classification

Edited Since Prior

Alert Rules g . TERREBONNE " i
oL ) egicnal Region Hepatitis B Chronic, z
Hospital Case Pending ; SENER;L MEDICAL  “orol® T JANE DOE 050172009 Unknown

Management

Click the Edit button to open the case.

Viewing and Editing Info Stored in the Case Record Tabs

When you open the record, you can review the information entered by HCF and DSMS users who
have entered and edited the record. Demographic information can be viewed and edited by
clicking on the tabs located at the top of each record.

In addition to demographic information, the Case Reporting tab contains two buttons that allow
you to review, add, and edit, risk factor and lab info:
» the |Case Detail (HTML)| button contains risk factor information entered by the DSS

» the ’Hospital Lab (HTML)| button contains lab info entered by the hospital user and

augmented by the DSS.

Lab
Reports

: Address
Cazes History

Facility!
Physician

Demographics Notes

Hew Case
Searches el Patient: DOE, DAVID
New Search e sachy.  Click the Tabs to view and edit
Hew Supplemental F'H -ord Entry Date: I]bJI}h._I]I]E L.

Form Search Reportable Condition® : demographlc info.

Alert Rul = —
ﬁse | Hepatitis C Past or Present infection
Hospital Case
Management Case Detail (HTML) | [ Print Case Detail (POF) | [ HospitalLab (HTML)_ | [ Print Hospital Lab (PDF) |

Condition #2 :

Last Updated Date: 06/01/2009

4

Click the |Case Detail| |- +
button to view and n Status®: Region Case Classification®: Click the Hospital Lab| button
edit Risk Factor info. i' Pending v| |Unknown v | to view and edit Lab Info. ||

Fields labeled in red followed by a red asterisk (*) are Required Fields. All Required Fields must
have information entered before the record can be saved.
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Summary of Info in the Case Record Tabs

This is a brief overview of the information stored in each tab in the Case Record. The boxes
outlined in maroon identify the tabs that contain data most useful in determining the case status
for the record. Don’t forget to enter Risk Factor and Lab Info into the Case Detail (HTML)
and Hospital Lab (HTML) forms on the Case Reporting tab.

HCF Address
Cazes History

Facility/ Lab

LEIIE Physician Reports

Pa‘ient: DOE 4 /&0

eReportable Condition
eCase Detail (HTML) button
eHospital Lab (HTML) button
eReportable Condition #2
elnvestigation Status
eRegion Case Classification

eSex, Race, Ethnicity
oBirthdate, Age
eParent/Guardian Info
eWork/School/
Daycare Name
eTravel History

Free-text notes

1

locations where

Create maps of |

ePatient Name illnesses

ePerson who entered

ePatient Address the record occurred (not
eOutbreak Y/N i eMD info functional yet)
Link to the
*Dates hospital version [
P Listing of Repository for
of the record current and )
electronic lab Who made what
past addresses reports (not changes to the
for this person functional yet) record
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The Importance of Assigning Investigation Status
In addition to assigning your Case Status, you also must edit the Investigation Status*.

If you are a DSS
» Change the Investigation Status* from ‘Regional Pending’ or ‘Edited Since Prior Regional
Approval’ to ‘Regional Completed’.
» Change the Region Case Classification* from ‘Unknown’ to the appropriate CDC Case
Status.

If you don’t change the Investigation Status™ to Regional Completed, the Central Office
Epidemiologist won’t be able to determining which cases you’ve processed, and a Central Office
Case Classification will never be assigned to the case.

Address Facility! Lab

Physician Reports =

Demographics

NE) Patient: DOE, JANE
EGTHREE (H ONEREGTHREE) (christine.romalewski@la.gov)

Last Updated Date: 05/18/2009

Change Investigation Status™® to

Change Region Case Classification* to the

Regional Completed =
egional Lomplete E Detail (PDF) | appropriate CDC Case Status
e Condition #2
Investigation Status® : Region Case Classification® Central Office Case Classification®
| Regional Completed v| | Probable | w

If you are a Central Office Epi

» Change the Investigation Status* from ‘Regional Completed’ or ‘Edited Since Prior Central
Approval’ to ‘Central Office Completed’.

» Change the Central Office Case Classification* from ‘Unknown’ to the appropriate CDC Case
Status Classification.

Case
Hew Case Reporting

Searches Locked by CEPTTWO (C EPTWO) Patient: REGIONZ, RESIDENT
HNew S=arnk M e bao LR ICTHE O R LIC £ MRIC T INE) (chrigtine. romale: ot =

Change Investigation Status™* to Change Central Office Case Classification* to
Central Office Completed the appropriate CDC Case Status

HCF
Cases

Address
History

Facility!
Physician

Lab
Reports

Demographics Notes Map

\ee Detail (HTHIL) | [ Print Case Detail (POF) ] [_ Hospital Labi\ rint Hespital Lab (PDF) J
Inwestigation Status®: Region Caze Clazsification™ Central Office Caze Classification™
| Central Ofice Completed v|

If you don’t change the Investigation Status* to Central Office Completed, the case won’t be
included in reports or in the weekly file sent to CDC.
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Editing and Saving Changes to the Case Detail and Hospital Lab Forms

The ‘Hospital Lab (HTML)‘ button takes you to the lab form that the hospital user completes when
the record is entered. You'll often need to add additional lab info to this form as part of your data
collection for determining your Case Classification.

The |Case Detail (HTML)‘ button takes you to the form that stores risk factor information for the
case. Hospital users do not see this form, so it must be entirely completed by you.

When you make changes to these forms, you save the changes by clicking the button at
the bottom of the form. If you view the form but make no changes, you exit the form by clicking
the button at the bottom of the form.

=

Form Instance Information

Form ID: 312865
Record Last Modified Date:

Record Last Modified User:

Record Creation Date:
Record Creation User:

Subrnit Cancel

Saving Changes You Make to the Main Record

At the bottom of the Case Reporting, Demographics, and Facility/Physician tabs you'll see the
buttons listed below. The ‘Submit Changes‘ button is used to save your edits and additions to the
record.

Lo
Ho=pital Admizzion Date (mmiddiyywy) : \)

B3
Hospital Dizcharge Date (mmiddiyyyy) \)

Patient ID : 3603612

MPLID : 127150

Inweztigation ID : 3605912

Aszsigned to : USERONE, EPI / [ Region 1]

*indicates required items

Submit Changes Cancel Casze Def

Print Inwestigation

- remove all the changes you’ve made

Submit Changes

- save all the changes you’ve made

- ignore all the changes you’ve made and return immediately to the Case Listing screen
- routes you to the CDC Case Definition web page

- routes you to the comprehensive DSMS User Manual
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Case Investigation Link — How HCF Edits Affect DSMS Records

DSMS users can view records just as they were entered by hospital users in HCF (Health Care
Facility module) by clicking the HCF Cases tab under Case Investigation, then clicking the

button.

Case Investigation

Case ' HCF Address

Hew Case Reporting Caszes History Demographics

Searches Locked by DSSONE (= TCIZnt)
Hew Search Record Entered by HONEREGONE (H ONEREGONE) (christine. romalewskifDa.gov)
New Supplementalll Record Entry Date: (5122009

Alert Rules

Hospital Case 3596959 Hepatitis C Past or Present infection

Facility/ Lab
Physician Reports

Last Updated Date: 05/12/2009

Form Search Hospital Caze Id Reportable Condition

Hotes

Patient: EDIT CASE, HCF

Management

The button takes you to the HCF record for your case. You cannot edit or change any
information in the HCF record, but you can view all HCF screens by using HCF’s drop-down menu

or the \Next\ and \Previous \buttons in the top right corner of the screen.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

« Data Exporter

Search By Example
Query By Example
View All Queries

Counts by Demographics
Bi-Variahle Counts by

Demographics Reportable Condition
R W ) Reportable Condition: Hepatitis C Past or Present infection
« HCF Audit
Audit Search Utility Patient Information

HCF Case AuditLog First Name: HCF
+ Return To DSMS i

Select Return to DSMS to go back to

SELECT PAGE

SELECTPAGE

1. HCF Case Update
2. HCF Information
3. Laboaratory Report

Last Updated
By

Standalone Forms Update RePort
+ HCF Case
Searchfor a Case ECF Ca5€ ) ctive Facility Created By
« HCF Reports
Tosr e ETE ETEeaT OCHSNER MEDICAL HONEREGONE, 2008-05-12, H 2009-06-05,
CEMNTER - MAIN CAMPUS christine.romalewski@la.gov 12:56

OMNEREGOMNE  17:01

Case Investigations in DSMS

To return to the record in DSMS, select the Return To DSMS link.
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‘Edited Since Prior Regional/Central Approval’ Investigation Statuses

While the Investigation Status is ‘Regional Pending’, any edits made to the HCF Case Record or HCF
Lab Form by the hospital user will be automatically updated in the DSMS record, and the
Investigation Status will remain ‘Regional Pending’.

After a DSMS user changes the Investigation Status to ‘Regional Completed’ or ‘Central Office
Completed’, any edits made to the HCF Case Record by the hospital user will result in the

Investigation Status being changed to ‘Edited Since Prior Regional Approval’ or ‘Edited Since Prior
Central Approval’'.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

EM T AL

estigatio Reporis oo

Case Listings

? nnleme =% Originating Dizeaze Patient Hame| Central Caze
7 Z Site Classification
" Edited Since Prior gion OCHSHER MEDICAL Hepatitiz C Past or HCF EDIT

— . Regional Approval CENTER - MAIN CAMPUS Present infection CASE SR NT | RO

Viewing the HCF Case Audit Log

If the Investigation Status is ‘Edited Since Prior Regional Approval’ or ‘Edited Since Prior Central
Approval’, edits made by the hospital user will not automatically appear in the DSMS record. You
must go to the record in HCF and check the record’s HCF Case Audit Log to identify any changes
that the hospital user made. Then you must manually update your DSMS record.

This is how you view the HCF Case Audit Log for the record:
1. Select the HCF Cases tab, then select the button to see the case in HCF.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

Case Investigation

Case ' HCF .ddress

New Case Reporting Cases listory

Facility/ Lab

LETET L Physician Reports

Hotes Audit
Searches Locked by DSSONc .= ©°™ Patient: EDIT CASE, HCF
New Search Record Entered by H0r REGONE (H ONEREGONE) (christine.romalewski@la.gov)

New Supplemental Record Entry Date: 05122009 Last Updated Date; 051122009

Form Search Hospital Case Id Reportable Condition

Alert Rul
mse 3596959 Hepatitis C Past or Present infection

Management

Rev. 6/18/09 Page 30 of 54




Louisiana Office of Public Health
Infectious Disease Epidemiology Section

IDRIS User Manual for DSMS Users

2. Select HCF Case Audit Log from the side menu to view changes that have been made to the

record by the hospital user.

INFECTIOUS DISEASE REPORTING INFORNMATION SYSTEM

« Data Exporter
Search By Example

Bi-Variable Counts by
Demographics
Five Year History
= HCF Audit
Audit Search Utility
HCF Case Auditl ag
= Return To DSMS

Reportable Condition
Reportable Condition:

Patient Information

First Mame:
Middle Name:

Previous ) | SELECT PAGE
Query By Example
View All Clueries
Standalane Forms Update Report
= HCF C Created Last Lipdated Lasty
Search for a Case aSE 4 i ili reate ast Update as
Sl g 1 Active Facility Created By DaterTime By B
.
Basic Demographics eEerar OCHSNER MEDICAL H ONEREGONE, 2009-05-12, H 2009
Counts by Demaographics = CEMNTER - MAIN CAMPUS christine.romalewski@la.gov 12:56 OMEREGONE  15:28

—
!V_;

Hepatitis C Past or Present infection

HCF

The Audit Log shows you what information has been modified. For this record, a change was

made to the ‘Notes’ field on May 12, 2009.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

+ Data Exporter Audit Log
Search By Example

Query By Example Audit Log for HCF Case : 3596959

View All Queries

Standalone Forms Audit Date

Action User Id Owner ID | Result Details | Field Name

Field Value

# HCF Case
Search for a Case

Tue May 12 13:00:46 CDT 2009 |ODIFY |HONEREGONE | 3526959  |HCF Case Notes:

Value Changed

#» HCF Reports
Basic Demographics
Counts by Demographics
Bi-Variable Counts by

Demoagraphics

Five Year History

= HCF Audit
Audit Search Ltility
HCF Case Audit Log

= Return To DSMS &

When you’ve identified the changes made to the HCF record, select Return to DSMS

to go back to

the record in DSMS, then manually make necessary updates to the DSMS record.
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‘Heads-Up’ Situations in DSMS’ Edit Capabilities

There are a few situations in IDRIS where the user is not notified about edits that were made or
need to be made.

Situation 1: If a hospital edits an HCF Lab Form for a record with an Investigation Status of
‘Regional Pending’, the change is visible in the DSMS record. However, if the
Investigation Status is anything other than ‘Regional Pending’, IDRIS has no
functionality that informs DSMS that the Lab Form has been changed.

(Note: This problem only affects edits made by hospital users to the Lab Form. If the
hospital edits the HCF Case Report record, the DSMS Investigation Status changes to
‘Edited Since Prior Regional Approval’ or ‘Edited Since Prior Central Approval’, as
appropriate.)

Solution: None

Situation 2: When a DSMS record is given the Investigation Status of ‘Central Office Completed’,
it can be edited only by a Central Office Epi. The DSS cannot edit the record. This

creates a problem if the DSS has a change that needs to be made to a ‘Central Office
Completed’ record.

Solution: If a DSS has an edit that needs to be made to a ‘Central Office Completed’ record, the
DSS must contact the Central Office Epi, and the Central Office Epi must make the
change.
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Case Investigation Link — Entering a New Case

To enter a new case, click on the Case Investigation link in the top menu, then click on New Case
in the left menu. The New Case link takes you directly to the data entry screens. There are three
data entry screens for recording demographics, school/work/travel info, and physician info. There
are two additional data entry forms for recording risk factor info and lab info.

The first data entry screen is where you enter Investigation Information and Patient Information,
including the Reportable Condition, Investigation Status, Region Case Classification, patient name
and address info.

T

Case Investigation

Change Case Classification* to the
appropriate CDC case classification

Investigation Status* should be changed
to Regional Completed or Central Office
Completed, depending on the user type

Alert Rules

Hospital Case

Management Investigation =
Regional Pending

U ¥ [Unknown_[w]

Patient Information

When you get to the bottom of this first screen, click to move to the next screen.

Home Phene (FERE-ERE5ER ) Other Phene (FH-EE0EE )
Ext: Ext:
‘indicates required items

Required Fields

Fields that are printed in red followed by a red asterisk* are required fields. They all must have
information entered before the record can be saved.

» Reportable Condition* (for some conditions you should also select Reportable Condition#2
to specify organism serotype or serogroup)

» Investigation Status*

» Region Case Classification* or Central Office Case Classification*, depending on user type

» Event Date*- you must enter at least one date (Onset Date, Diagnosis Date, or State Report
Date)

» First Name*

» Last Name*

» Parish * - this is automatically filled-in if you enter the City

» State* - this is automatically filled-in if you enter the City or the Parish
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The second data entry screen contains demographic, work/school, and travel history information.

Either Date of Birth or Age/Age unit* must be entered on this screen because Age is a required
field.

......
A

Record Entry Date :06/05/2009

Searches

New Search Tl

New Supplemental = = =

S Am_eru:an Indian or Alaska Mative

Alert Rules Asian _

Hoepital Case iy - Black or.J\.fr.lc:le_m American Ethnicity -

Ma et W = Mative Hawaiian or Other Pacific Islander Unknown |1]
Other Race
White

l= the Patient Pregnant?

|I

Date of Birth | Age

Date of Birth (mméddany): 5_“1-"”1-"1959 I Age® |—: Age Unite;

Parent/Guardian

On the third data entry screen, you’ll enter physician information and notes. You do not need to

enter report provider information because this is automatically completed for hospital-entered
cases.

Case Investigation Reports Logout
Record Entry Date :06/05/2009
Report Provider
New Search ]
Hew Supplemental RLES Last:
Form Search
Alert Rules FPhone (3HE-FE-H55) Ext: Email :

Hospital Case

Physician

Management

Firzt : d Last: bailey

Exct- Ermail -

There is no field for recording the name of the

Street :

Sremiina: facility where the patient was seen, so you should

City : type the facility name into the Case Notes area.

New Orleans

QOriginating Site:

Case Notes
Add notes here. Select [Save & Finish|to

Remember the facility name should be typed in as a note. save the record.
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At the bottom of the third data entry screen, select [Save& Finish|to save the record.

You’re now brought to the record’s Case Reporting tab, where the \Case Detail and \Hospital Lab\
buttons will be visible. At this point you’ll be able to access and complete both of these forms.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM
Case Investigation Reporis Logout
HCF Address Facility/

Demographics

Cases History Physician Reports

Hew Supplemental
Form Search

Locked by DSSONE (]
Record Entered by G

Record Entry Date:06/04/2009

Patient: OIL, OLNME
ogechigrace ejigiri@la. gov)
Last Updated Date: 06/04/2009

Reportable Condition® -

Alert Rules
Hospital Case

[v]

| Salmonellosis

[ —— [ CaseDstailifThiL) | [ Print Case Detail (FDF) | Hosattal Lab (HTML) | [ Print Hospital Lab (PDF) |
Reportable Condit@g #2 :
remessee Y
INVESTGAtion Stokie e Case Classification™

|iegional Co

Patient Name

Remember to enter the Case Detail
and Hospital Lab information

| surfx: |
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Reports Link

Creating Your Report

The Reports link at the top of the screen gives you access to eight canned reports. The left menu
contains links to the configuration screens for each report. You can select the contents of the
reports by entering information into each report’s configuration screen.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM
]

;' I[_'ine. L Report 1 - Line List of Dizease Caszes for A Given Timeframe and Geographic Location
. Dizeases by

Lermoruashics

3. Dizeases YTD
4. Diseases -5 v - o -
soesses—s [ EUN N e L R I ey [

5. Diseases YTD by Geographic Area

Geography

6. Dizease History Acadia
by Geoaraphy ® statewide O Parish Allen
7. Dizseases by Ascension
Geography

5
O Region  ||OutofState =
Region1 &/

[ s

Dizease or Disease Group

=) ARD + Fever
Reportable |Acute Respiratory Disease (Anthrax)
Condition [|Acute Respiratory Disease (Flague)

3

(] Arboviral Disease A

Dizeaze Arbaviral Encephalitis =

Group Drug Resistant Infection b
alaria : Falciparum

= Malaria . Falci

Reportable | \1ajaria ; Vivax

Condition || 1alaria - Ovale
#2

(EAMES

Ca=e Classification and Investigation Status

Confirmad s

At the bottom of each report’s configuration screen, there are buttons that let you select the
display format for your report:

> Wiew HTML Report\ - Standard web page format (not available for Report 8)

> ‘View PDF Report‘ - Portable document format (best for printing, opens in Adobe Reader)

> ‘View Ccsv Report‘ - Comma separated value (text file best viewed in Microsoft Excel)

w1 1 - -1~

Closing Your Report
When you select a ‘View’ button, the report appears in a new window. To close the report

window, click the red X in the upper right corner of the window where the report is displayed.
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> Report 1 - Line List of Disease Cases for a Given Timeframe and Geographic Location

This report creates a line listing of cases that fall within your selected report parameters.

eEgir Report 1 - Line List of Disease Cases for A Given Timeframe and Geographic Location
2. liscascs DY
3. Diseases YTD
Year History From Date (mmiddiyyyyy® . [01/01/2008 To Date (mmiddinney)s : |02/01/2008
5. Dizseases YTD by| Geographic Area
Geography
6. Disease History Acadia F ~
. i ) b ) 3
by Geoaraphy ® staewide O Parsh |Allen E © Regon  |Outof State =
L Diseases by Ascension hd Region1
Geoqgraphy — —
8. Epi Curve Disease or Disease Group
@ ARD + Fever ~
Reportable | Acute Respiratory Disease (Anthrax) =
Condition || Acute Respiratory Disease (Flague) b
Y Arboviral Disease ~
Dizease Arboviral Encephalitis =
Group Drug Resistant Infection v
O Malaria : Falciparum ~
Reportable | palaria : Malariae =
Condition | p1a)aria : Ovale e
#3 =
Case Classification and Investigation Status
Confirmed |~
[1 case classification Mot a Case =
Probable &
Canceled ~
[ Investigation Status Central Office Completed =
Edited Since Prior Ceniral Approval  »

Report 1 is the only report that lets you select which Investigation Statuses and Case Statuses are
included in the report.

Report 1: Line list of Disease Cases for a Given Timeframe and Geoagraphic Location
Start Date: Tus Jan 1, 2008

End Date: Fri Feb 1, 2008

Reportable Conditicns: Salmonellosis

Case Classifications: Mot Selected

Investigation Status: Mot Selected

Geographic Ares: The State of Louisiana

There are 7 cases listed in this report.

Race Ethnicity Sex Condition Condition#2

fication Status
, Jefferson parish Region 08/08/1884 Unknown Mot F Salmonellosis Heidelbert Confirmed 01/22/2008 Central
1 Hispanic Orifice
or Lating Completed
, Jefferson parish Regicn 12/22/2007 Unknown Mot M Salmonellosis Heidelbert Confirmed 01/22/2008 Central
1 Hispanic Orifice
or Latino Completed
, Jefferson parish Regicn 01/28/1978 White MNat M Salmeonellosis Confirmad  01/05/2008 Central
1 Hispanic Office
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> Report 2 - Table of Diseases by Demographics for a Given Time Period

This report displays a count of diseases by selected demographic variables that fall within a
specified timeframe and geographic location.

Case Investigation System Administration

1, Lina lieting
2. Dizeases by
Demographics Table Type
e izvuses 110

4. Dizseases -5 @ Counts
Year History

Report 2 - Table of Diseases by Demographics for a Given Time Period

5. Diseases YTD by Disease or Disease Group

Geography

6. Disease History O] Rubella (German measles) ~

by Geography Reportable |Rubella Congenital Syndrome =

7. Diseazes by Condition  |EEII=IE]ES v

Geography - -

,_,EEO réa ] Arboviral Disease »

milan fLan Dissaze | Arboviral Encephalitis B
Group Drug Resistant Infection bt
O Malaria : Falciparum ~
Reportable | 1\aiaria : Malariae =
;;”dm”" Malaria : Ovale v

Time Period

From Date (mm/ddiyyyy)® . (01/01/2008 b To Date (mmiddiyyyy)= . |01/31/2008

Geographic Area

Acadia s Region 1
O state Wide ) Parish Allen = (*) Region
Ascension bl
o Mo Facility -~ O Mo Facility ~
» Clinics = » ABBEVILLE GEMERAL =
Facilty Type || g s || Faciity Dl gBEv | E VERMILION PHU v

Demographic Variable 1

@' Sex C‘ Age Group O Race 'D Ethnicity D Secondary Disease

In Report 2 there is no display of counts by geographic area; the counts for all selected geographic
areas are combined. In this example, counts were requested for Regions 1 and 3, and in the report
the counts for the two regions are not displayed separately for each region.

Feport 2: Table of Diseases by Demographics for a Given Timeframe and Geographic Location
Start Date: Tue Jan 1, 2008 Regions:

End Date: Thu Jan 21, 2008 Region 1. Region 2
Major Demographic Sex

Minor Demographic none

Report Type: Counts

Disease Mames: [Salmonellosis]

Enteric Disease Ssalmonellosis 3 8 a 11
Enteric Disease Subtotal 3 k-] (1]
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> Report 3 - YTD Table of Diseases for a Given Year

This report displays a year to date count of diseases that fall within your selected report
parameters.

INFECTIOUS DISEASE REPORTING INFORMATION SYSTEM

AL

System Administration

D Report 3 - YTD Table of Diseases for a Given Year
2. Diseases by
————— i Table Type

5 Diusesca-3 ® Counts
Year History

5. Diseases YTD by| Disease or Disease Group
Geography
6. Disease History Rubella (German measles) A
by Geography Rep,urtab[e Rubella Congenital Syndrame =
7. Diseases by Wl Salmonellosis v
Geography = -
T rg [ Arboviral Disease -
e sl Dizsease | Arboviral Encephalitis =

Group Drug Resistant Infection bt

r Malaria ; Falciparum

Reportable | \1alaria : Malariae

Cund'rtiun

| |

Malaria . Ovale

Year (yyyy): 2008 |
Display Interval

@ By Month O By Week
Geographic Area
Acadia A A
) State Wide ) Parish Allen = ® Region Region2 =
Ascension bt z

In Report 3 there is no display of counts by geographic area; the counts for all selected geographic
areas are combined. In this example, counts were requested for Regions 1 and 3, and in the report
the counts for the two regions are not displayed separately for each region.

Report 3:Y¥TOD Table of Diseases for a Given Year
fear: 2008

Display Interval: By maonth

Regions:

Regicn 1, Region 3

Dizease Mames: [Salmonellosis]

Disease Group eb  March April May Sep
Enteric Disease  Salmonellosis 11 ] ] 14 18 21 a0 a8 pa: 17 7 1 198
Enteric Disease Subtotal 11 5 5 14 18 21 30 38 et 17 7 1
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> Report 4 — Table of Diseases Comparing A Given Timeframe for Past 5 Years

This report displays a count of diseases reported in the specified year and the preceding four
years. The specified year can be modified.

System Administration

R Report 4 - Table of Diseases Comparing A Given Timeframe for Past 5 Years
2. Diseases by
Demographics Table Type

P CiscasceMTD
4. Diseases -5 @ Countz

Year History
Disease or Disease Group

b izcuacs YTD !

Geography

6. Disease History Rubella (German measles)
by Geography Repurtahlg Rukella Congenital Syndrome
7. Diseases by LI | Salmonellosis

[ i

w ] Arboviral Disease ~

E.EpiCurve Dizeaze | Arboviral Encephalitis =
Group Drug Resistant Infection ]
O Malaria : Falciparum -~
Reportable | 11alaria : Malariae =
;'z}”dm”" Malaria : Ovale e

Five year period ending ear (yyyy):

O By Year

® By Month From month: through month:
O By Week From week: through week:

Acadia
O state Wide ) parish Allen
Ascension

e

In Report 4 there is no display of counts by geographic area; the counts for all selected geographic
areas are combined. In this example, counts were requested for Regions 1 and 3, and in the report
the counts for the two regions are not displayed separately for each region.

Report 4 Table of Diseases Comparing A Given Timeframe for Fast & Years
Year: 2004-2008

Display Interval: January-February
Regions:
Region 1, Regicn 3

Disesse Mames: [Salmonellosis]

Enteric Disease Sslmonellosis 5 2 18 9 3 B 3 3 11 5 85
Enteric Disease Subtotal 5 2 16 9 3 8 3 3 11 5
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> Report 5 — Year To Date Disease by Geographic Area and Timeframe for A Given Year

This report displays a year to date count of cases for a specified geographic area and time frame.

Case Investigation Systemn Administration

— i Report 5 - Year To Date Disease by Geographic Area and Timeframe For A Given Year
2. Diseases by

Demographics Table Type

3. Dizeazes YTD
4. Dizeases -5 @ Countz
Mian NISTONY

5. Diseaszes YTD h’ Time Period

Geography

6. lisease nistory Year (yyyy): |2008
by Geography }

7. Diseazes b Display Interval

Geography

8. Epi Curve (® By Month Through menth:
O By Week Through week:
Dizease or Dizeaze Group

(O] Rubella (German measles) S
Reportable |Rubella Congenital Syndrome =]
LIl Salmonellosis v
i Arboviral Disease ~
Dizeaze | Arboviral Encephalitis =
Group DCrug Resistant Infection bl
O Malaria : Falciparum S
Reportable || ajaria : Malariae =
Condition | p151aria : Ovale w
. b
() Region ) Parish O city
Acadia ~
O state Wide ' Parizh Allen = ® Region
Ascension b
Report 5 is able to display counts by Region, Parish or City. In this example, we configured the
Geographic Breakdown to be ‘Region’, and requested counts for Regions 1 and 3.
Feport 5:¥TD Disease by Geographic Area and Timeframe For A Given Year

Year: 2008 Reportable Conditions: Salmonellosis

Through Month: March

Geographic Breakdown: by Regicns Regicns: Regicn 1, Regicn 3

Report Type: Counts
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> Report 6 — Disease by Geographic Area and Timeframe

This report displays a count of diseases reported within a five year period in a specified geographic
area.

System Administ

- Report 6 - Disease by Geographic Area and Timeframe

2. Diseases by
3. Diseases YTD
4. Dizeases -5 @& Counts

Year History

5. Diseases YTD by
Cooaragivy

6. Disease Histo Fi'.re year perind ending Year (yyyy): |2008

by Geography

I. lisedses DY
Geoaraphy ) By Year

8. Epi Curve
® By Wonth From month: through month:
O By Week From week: through week:
Dizsease or Disease Group

Display Interval

@ Rubella (German measles) -
Reportable | Rubella Congenital Syndrome =
WGl Salmonellosis v
&) Arboviral Disease ~
Dizeaze | Arboviral Encephalitis =
Group Drug Resistant Infection A
O Malaria : Falciparum s
Repertable | \1alaria : Malariae B
Condition | p1ajaria ; Ovale hd
% 2
() Region (2 Parish O city

Acadia -
O state Wide O Parish Allen = ® Region

Ascension ]
o Mo Facility ~ e} Mo Facility -~

- Clinics = - ABBEVILLE GEMERAL =

Faciity Type || £yyg w | Facity D |l ageEyILLE VERMILION PHU v

Report 6 is able to display counts by Region, Parish or City. In this example, we configured the
Geographic Breakdown to be ‘Region’, and requested counts for Regions 1 and 3.

Report 6 Disease by Geographic Area and Timeframe

‘Years: 2004-2008 Reportable Conditions: Salmenellosis
Months: January - March

Geographic Breakdown: by Regions Regions: Region 1, Region 3

Report Type: Counts
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> Report 7 — Table of Diseases by Geographic Location
This report displays a count of diseases by specific geographic location.

g
Case Investigation System Administration Reports Logout

1. Line Listing
2. Dizeases by
Demographics
3. Diseases YTD
4. Diseases - 5 @ Counts
Year History

5. Diseases YTD by
Geography

&. Disease History ® Rubella (German measles)

Report 7 - Table of Diseases by Geographic location

Table Type

Dizease or Disease Group

e
bv Gannranhy Reportable | Rubella Congenital Syndrome =
‘ 7. Diseases by ) WLl Salmonellosis bt
Geography - -
r_,eu — = Arboviral Disease ~
sllms Dizeaze | Arboviral Encephalitis =
Group Drug Resistant Infection v
A Malaria : Falciparum

Reportable || 11a|aria : Malarias
Condition ||\ aria : Ovale

[ | B

#2

Time Period

® worn: —
O MMWR Week (ww-yyyy): |24-2009

PRaET—— [ aaaeeeem——

Geographic Breakdown

O state Wide (* parish

O Region O City

Geographic Area
Acadia ~

O State Wide ) Parish Allen = ® Region
Ascension il

Report 7 is able to display counts by Region, Parish or City. In this example, we configured the
Geographic Breakdown to be ‘Parish’, and requested counts for Regions 1 and 2.

Report 7: Table of Diseases by Geographic Location
Time Period: February 2008

Report Type: Counts

Geographic Breskdown: by Parish
Regions:
Region 1, Region 2

East Baton East
D oup Rouge Feliciana Plaguemine ]
Enteric Diszase Sazimonellosis 0 Q 2 0 0 1 0 2 0 i
EntericDis=ase Subtotal 0 a 2 0 0 0 1 L] 2 2 0
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> Report 8 — Epi Curve Graph

This report displays an epi curve where the number of cases for a specified disease is plotted
against a specified time interval.

1. Line Listing
2. Diseases by
Demographics
3. Diseases YTD
4. Diseases -5
Year History
5. Diseases YTD by
Geography
6. Disease History
by Geography
I. Diseases by
Clogiapny

‘ 8. Epi Curve

Case Investigation

Report & - Epi-Curve Graph

Time Period

O MMWR Week (ww-yyyy): |24-2009

O From Date (mmiddiyyyy): |:|®

ear (yyyy): 2008

.
e——

Time Interval

& By Month

) By MMWR Week

O By Day

Geographic Area

Acadia ~

O State Wide O Parizh Allen =] & Region
Ascension b

Dizease or Disease Group

Arboviral Disease
Arbaviral Encephalitis
Crug Resistant Infection

®

Rubella (German measles) ~ )
Reportable ||RUbella Congenital Syndrome 5| pisease
Condition ™ || Group

Report 8 can be viewed in PDF format, but not in HTML. The CSV file contains the data used to
create the epi-curve. You can import the data into your software of choice and use it for analysis.

Report 8: Epi-Curve Graph
Titve Pasint. larasary 008
Tieras Evaabsiesmss bry Doty
Regoriatie Condiion Selmonsioss

Gamzgraphic Avem
The State of Leuiskara

Case Counts by Day

FETI T

01-45-08 oL-by-08 oL-13-18 -
Davys

Case Counl

" 01-25-08 aL-28-08 az-0t

41-08

2]
1
o

1-
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Logging Out of IDRIS

To Logout of IDRIS select the Logout link from the top bar menu. You will be routed to the OPH
Single Sign-On Logout screen.

tion

Case Investi

Displaying results 1-10 of 165 found

Any text you want here,
any taxt line two,

To raturn to Partal, click |_Continue
To logout fram Partal and 550, click |_Logout

zed access of the information is a violation of
|Louisiana |sw and offenders will be prosecuted.

DHH | OPH | Backto Bomal

Then click when you’re asked if you want to close this window. Your Internet browser will
close and you’ll be completely logged-out of IDRIS.

|To return to Portal, click Continue
|To legout from Portal and 550, click LOgOUt

The webpage wou are viewing is trying to close the

Click to close your

Internet browser window.

2

Do you want ko close this window?
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Important Things to Always Remember in IDRIS

» NEVER use your browser’s Forward and Back arrows.
You’ll get kicked out of IDRIS if you do!

» Always open IDRIS in a separate browser window and do not open other tabs in that
window. If you open other tabs in the same browser as IDRIS, you’ll have to close all of the
other tabs in order to completely log out of IDRIS.

» Never use the close button in your browser to exit IDRIS because this won’t end the IDRIS
session. Instead, always Logout by clicking the Logout link in IDRIS’ top bar menu.

» Always remember to change the case’s Investigation Status when you change the CDC Case
Status. If you don’t, the flow of case processing from hospital to DSS to Central Office Epi
won’t work properly. The interruption of the processing flow means that the record
probably won’t be included in reports or in the weekly file that is sent to CDC.

Where Can | Find RDD Features in IDRIS?

For those of us who have used RDD for a long time, the location in IDRIS of features we’re
accustomed to using in RDD might be a little confusing at first. This table summarizes where
features that we’ve used in RDD are located in IDRIS.

RDD->IDRIS ‘Analogous’ Table

This is what it is in IDRIS
Case Listing Screen
Case Reporting tab
Address History tab
Demographics tab
Facility/Physician tab
Notes tab
Audit tab
Case Detail (HTML) button
Hospital Lab (HTML) button
Reportable Condition #2
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DSS’ IDRIS Checklists

Checklist for Processing a Case

O

Ooo0o0oO0ooOoo

Process cases that have an Investigation Status of ‘Regional Pending’ or ‘Edited Since Prior
Regional Approval’

Review and edit case information by viewing information on the Case Investigation tabs
Review and add necessary information to the Hospital Lab Form

Enter necessary information into Case Detail Form

Always Change Investigation Status to ‘Regional Completed’

Select the appropriate Region Case Classification

Select |Submit Changes to save edits

Checklist for Entering a Case

Oo0OoOooo0ooag

Select New Case to start data entry

Enter necessary patient information

Select Reportable Condition #2 if applicable

Change Investigation Status to ‘Regional Completed’
Update Regional Case Classification

Enter facility info in Case Notes field

Select [Save & Finish| to save record

Don’t forget to complete Hospital Lab Form and Case Detail Form

Who is Responsible for Processing the Different Investigation Statuses?

Starting Investigation Status Ending Investigation Status Who processes the record

- Regional Pending Regional Completed DSS

- Edited Since Prior Regional Approval

- Regional Completed Central Office Completed Central Epi

- Edited Since Prior Central Approval

- Superceded Doesn’t change Superuser

- Canceled
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DSS: Creating Your Personalized ‘My Open Investigations’ Search

IDRIS comes with two pre-set permanent searches: ‘All Open Investigations’ and ‘My Open
Investigations’. Neither of these searches is configured in a way that is useful to us.

At this point in time, we’ll ignore ‘All Open Investigations’, and we’ll edit ‘My Open Investigations’
to create your individual ToDo List.

1. Select the Case Investigation link at the top of the screen, then select the Searches link from the
left menu. Click the button for ‘My Open Investigations’.

Case Investigation Reporis Logout
Cases Saved
e -H I
Hew Case Searches elp
Searches ete Created | Demut | ] |
R All Open Investigations 06/14/2008 X (‘search |

New Supplemental

= /
Form Search My Open Investigations 06/14/2008 E DE'E"E

Alert F{ules

2. Select the Investigation Statuses ‘Edited Since Prior Regional Approval’ and ‘Regional Pending’.
Click the Default Search box to enter a checkmark.

Case Investigation

Cases S
New Case UEN N S s (vl My Open Investigations Default Search

New Search Central Office Case Status . Inwvestigation Status :
Hew Supplemental Confirmed A ﬁ Editd Since Prior Regional Approval

Regional Completed
Frobable % Regional Pending

Form Search Mota Case =
Alert Rules

3. Select your Region, then click the [Save & Finish| button

Geographic Criteria

Parigh :

Region :

2 N
Acadia = ‘ Region 1 A
Allen . =
W
Ascension v Region3 v
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Central Office Epi’s IDRIS Checklists

Checklist for Processing a Case

O

Oo0OooOooOoo

Process cases that have an Investigation Status of ‘Regional Completed’ or ‘Edited Since
Prior Central Approval’

Review and edit case information by viewing information on the Case Investigation tabs
Review and add necessary information to the Hospital Lab Form

Enter necessary information into Case Detail Form

Always Change Investigation Status to ‘Central Office Completed’

Select the appropriate Central Office Case Classification

Select |Submit Changes| to save edits

Checklist for Entering a Case

OoO0OoOoOoooag

Select New Case to start data entry

Enter necessary patient information

Select Reportable Condition #2 if applicable

Change Investigation Status to ‘Central Office Completed’
Update Central Office Case Classification

Enter facility info in Case Notes field

Select [Save & Finish|to save record

Don’t forget to complete Hospital Lab Form and Case Detail Form

Who is Responsible for Processing the Different Investigation Statuses?

Starting Investigation Status Ending Investigation Status Who processes the record

- Regional Pending Regional Completed DSS

- Edited Since Prior Regional Approval

- Regional Completed Central Office Completed Central Epi

- Edited Since Prior Central Approval

- Superceded Doesn’t change Superuser

- Canceled
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Central Office Epi: Creating Your Personalized
‘My Open Investigations’ Search

IDRIS comes with two pre-set permanent searches: ‘All Open Investigations’ and ‘My Open
Investigations’. Neither of these searches is configured in a way that is useful to us.

At this point in time, we’ll ignore ‘All Open Investigations’, and we’ll edit ‘My Open Investigations’
to create your individual ToDo List.

1. Select the Case Investigation link at the top of the screen, then select the Searches link from the
left menu. Click the button for ‘My Open Investigations’.

Case Investigation Reports Logout

Saved

Searches

New Search

—_— All Open Investigations 06142009 X Search Edit
New Supplemental Pe .
Form Search My Open Investigations 06/14/2008

Alert Rules
Hospital Case

2. Select the Investigation Statuses ‘Central Office Completed’ and ‘Edited Since Prior Central
Approval’. Click the Default Search box to enter a checkmark.

Case Investigation

ET ER U RNl Wy Open Investigations Default Search

New Search Central Office Caze Status : Investigation Status :

New Supplemental Confirmed & Canceled ~
Form Search Mota Case = ﬁ Central Office Completed E.
Alert Rules Frobable ™~ Edited Since Prior Central Approval [

3. Select your Region, then click the [Save & Finish| button

Geographic Criteria

Parizh :

Region :
5 N
Acadia = » Region 1 A
Allen . =
b
Ascension v Region3 v

Search Save & Finizh l Advanced lCanDeI
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